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Interface Overview
Simplifies Forms Catalog data population

Daily electronic transfer of OMB approved form data 

Provides for agency administrator review prior to 

populating the Catalog with the form data 

Support for direct transfer to Catalog  in later phases

Agency Administrator review process steps

Receive Email notification receipt of form

Review and update non-OMB data

Accept the action (Add, Update or Remove Form)

Make form VISIBLE for Citizen Interface
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View ROCIS Interface Forms

Email sent by System on receipt of forms 

from the interface

Log in and select ‘ROCIS Interface’
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View ROCIS Interface Forms

Pending Forms listed in order received
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Delete ROCIS Form From Catalog

Forms marked with Remove action if ROCIS 

system indicates the form is no longer valid

Allows removal of the form from Catalog

Click on the form with Remove action
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Delete ROCIS Form From Catalog

Form data displayed in read only mode for 

review 

Click on Remove Document to continue with 

delete
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Delete ROCIS Form From Catalog

Click on Remove Document to confirm delete
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Delete ROCIS Form From Catalog

Delete confirmation page displayed

Click on Continue for ROCIS Review page
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Add ROCIS Form To Catalog
Forms marked with Add action if no existing data

Form data received from ROCIS is not editable

Form listed only if it’s effective date is not in future 

Add forms in order received

Click on the form with Add action
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Add ROCIS Form To Catalog
Review and modify data if necessary 

Update form link if not provided

Click on Add Document to continue
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Add ROCIS Form To Catalog
Add confirmation page displayed

Click on Continue for ROCIS Review page
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Update ROCIS Form To Catalog
Forms marked with Update action if Catalog has 

the form data

Form data received from ROCIS is not editable

New data overrides the existing data

Update forms in order received

Click on the form with Update action
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Update ROCIS Form To Catalog
Review and modify data if necessary 

Update form link if no longer valid

Click on Update Document to continue
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Update ROCIS Form To Catalog
Update confirmation page displayed

Click on Continue for ROCIS Review page
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Review ROCIS Interface Status

Status updated to Completed
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Change Form Status
For forms processed via ROCIS Interface

Status is changed to Approved

Change status to VISIBLE 

Click on Status Change

Click on Change All to Visible

(1 of 1)


